CD)&T ManagingeMail Notifications

Managng eMail Notifications

This job aide covers managing email notifications for State Reviewer, EPA RylendeBBA Regional
Reviewer roles

Asa State RevieweEPA Region&evieweror EPA Rule leagou can manage the emsijlou receive
from CEDRiotifying youof reporting activityfor facilities in yougurisdiction Notification delivered to
state and EPA roles are summarized ablel, indicating the event triggering the email and the role
receiving the email.

Note: The default setting in CEDRI is all email natification filters disabled. This riteairyouwill
receve an email otification any time a report is submittedvithdrawn,or has its transfer date
extended for facilitiesn your jurisdiction (state or region). Notification filters are used to restric
the email notification you receive by gg@phy, rule, or type of repa

Notification Roles thatreceivethe notification When it issent
SubmissiorSigned State Reviewer When aCertifier submits a report
by Industry EPA Rule Lead,
(includes Push EPA Regional Reviewer
Backs)
Submission Signec Certifier, When EPA submits a report
by EPA Preparer
State Reviewer, When a report is withdrawn by a
Report Withdrawn EPA Rule Lead, Certifier or EPA Reviewer within
EPA Regional Reviewer your jurisdiction
State Reviewer, 2 KSY | NBLEZNIL |
Extend Transfer EPA Rule Lead, transfer date extended by a Stat
Date EPARegional Reviewer Reviewer or Regional Reviewer
EPA Reviewer
Tablel

¢2 0S3AAYS &aStSOG (GKS Walyl3aS SalAf bz2iAt@adl A2y aQ
the top of the CEDRI padgexhibitl).
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\"‘E A C EDRI (Compliance and Emissions Data Reporting Interface) ogged in as Sandhya HQ Paleti - State Reviewer = 4

MyCEDRI  CEDRI History] My Notifications A CBI Disclaimer Return to CDX Logout

What would you like to do? My Notifications

44 Reports Pending Review

View Submitted Reports Manage eMail Notifications Manage Regulations

Go to CEDRI History =

View, Revise, or Withdraw previously submitted Filter the email notifications you receive from Manage reporting requirements for CEDRI

reports. CEDRL reports.

*peqpasy spioid

9 Reports Pending Re-

submission

a
il
. . . Go to CEDRI Hist oo
My Profile Manage My Profile My Regulations DL istory ¥ z
S
5
Name Role Feature Coming Soon &
Sandhya HQ Paleti State Reviewer ;;5
CDX User Name Organization My Resources
SPALETIHQ CGI FEDERAL
Email CEDRI Help 2
sandhya.paleti@cgifederal.com Edit Email
CEDRI Homepage ?
CEDRI Change Log >
List of Rules >
FAQ Document >

Exhibitl

After selectingk S Wa & b Rl X F ad@brdagd@ia/tie Wy Notification<page. From here, you
maytoggle notifications on/off Exhibit2), add filters to notificationyou receivg Exhibit2), or
View/Edit/Deactivate/Delete notificationgkhibit2).
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My Notifications

Notification filters allow you to restrict the types of email notifications you receive from CEDRI.

e.g. You would add a filter if you would like to OMNLY receive notifications regarding the Part 63 DDDDD Compliance Reports for the State of Florida.

Notifications Status

Your CEDRI Email Notifications are: 1) Turn Off Notifications

Notification Filters

Results per page, 10 v Add a Filter

Filter Name Description Active Updated Actions

Fairfax Filter Filter by Fairfax County Yes 2019-10-08 01:3%:33 pm View / Edit
Deactivate
Delete

Showing 1to 1 of 1 First = n > Last

Exhibit2
Add aNotification Filter
There are 3 steps teet notification filtergExhibit3):
Step 1:.Create/Edit Filters:

Filter by Report Type

Filter by Geography

Filter by Rule

Step 2: Choose Notification Destination

Step 3:Reviewand Save

Clickingl KS W! RR CexHibii2bbNdRs yourtzihé @reate/&dit Notification Filtgyage Exhibit
3). To create a new filter, enter lilter Name andDescription Exhibit3). After adding dilter N\ame and
Description,select the Filter Contents you wish to use by clickireggdggle button next to each
guestion Exhibit3).

Note: You maycreateas many notification filters as necessary to effectively manage the notificati
@82dz NBEOSAGPS F2N¥Y /95wLd / fA0] GUKS VEXRBRto C
repeat the filter set up process.
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<EPA CEDRI

ManagingeMail Notifications

Logged in as Sandhya HQ Paleti - Regional Reviewer | % CEDRI Helpdesk Support ~

MyCEDRI

CEDRI History My Notifications Qlik Reports

Step 1

Create/Edit Filter Choose Destination Review &

Create/Edit Notification Filter

Filter Information

A CBI Disclaimer

Step 2 Step 3

Filter Name: * e.g. Florida Annual Reports Description

e.g. Only send Annual Reports for the state of Florida

Filter Contents

Would you like to filter email notifications by Report Type?
Would you like to filter email notifications by Geography?

Would you like to filter email notifications by Rule?

No

£ Return to Notification Filters Next: Choose Notification Destination >

Exhibit3

Return to CDX Logout
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Filtering by Report Type

ToFAf GSNI 68 wSLENI ¢eL)lSz Of AO] BxKIStd).TReR&dulSseting W, SaQ
is to allow notifications for all report typesofilter by individual reports, click the toggle in the filter

LI yS (G2 OKIFy3aS FTNRY WY arfitheé Salect brie br Mordii@ms$éntiieisdi T NB Y
(Exhibit5).¢ 2 NBY2@3S Iy AYRAGARdAzZ t FAEGSNI aStSOGAz2yx Of j
selectionsQf A O1 G KS WEQ 2 yo close$he drcpdodrist clk/outside yikhe ¢ @

dropdown Exhibit6).

Filter Contents

Would you like to filter email notifications by Report Type?

Report Types: *

Select All l |Se|ec1 option:

Exhibit4

Filter Contents

Would you like to filter email notifications by Report Type? Yes l

Report Types: *

Select from List ll x CEMS QA Tests || x Facility 114 ICR | | x |
Facility 114 ICR <

Would Llea do £ils HI Sifio ool N

Information Collection Request

Would you like to filter email notifications by
Motification Report “
Maotification and Periodic Report
Other Report -

Exhibit5
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o) . q
\"EPA C E D RI (Compliance and Emissions Data Reporting Interface) legpd T cs Rl RN - EinaitEney || oERHERE S

MyCEDRI  CEDRI History My Notifications A CBI Disclaimer Return to CDX  Logout
Step 1 Step 2 Step 3
Create/Edit Filter Choose Destination Review & Save
Create/Edit Notification Filter

Filter Information

}joeqpasy apiroigd

Filter Name: * Virginia Description: * Fairfax county filters

Filter Contents

Would you like to filter email natifications by Report Type? Yes

Report Types: *

l Select from List

: % CEMS QA Tests | ‘ * Facility 114 ICR x

]
®
I
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Would you like to filter email notifications by Geography?

Would you like to filter email notifications by Rule?

< Return to Notification Filters Next: Choose Notification Destination >

Exhibit6

You may set geography and rule filters in a similar maniéen you are satisfied withour filter
setingge Of A01 WHbSEGY / K2248S b20ATAOI GBxEW7).5 SalAYylF A2y
Filter Contents

Would you like to filter email notifications by Report Type? Yes l

Report Types: *

l Select from List

Would you like to filter email notifications by Geography?

| * CEMS QA Tests || = Facility 114 ICR | %

Would you like to filter email notifications by Rule?

< Return to Notification Filters Next: Choose Notification Destination >

Exhibit7
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Filtering by Geography

TofilterbygS 2 INJ LIK& = Of A0l (KS (2 33 tEShibilBR ThatlefSuk Settiigzs S E LI Y
to allow notifications for all states that you are associated with as a State ReviEwadd a statdilter,

aSt SOl (KSQ Yo dRibim)y {ai -

\"EPA C EDRI (Compliance and Emissions Data Reporting Interface) LS i (AR - S Rt || EAEAR R Byl ©

MyCEDRI  CEDRI History My Notifications A CBI Disclaimer Return to CDX Logout
Step 1 Step 2 Step 3

Create/Edit Filter

Create/Edit Notification Filter

Filter Information

Jpeqpaad apiroid

Filter Name: * Virginia Description: * Fairfax county filters

Filter Contents

Would you like to filter email notifications by Report Type? %
i1
o
Report Types: * ]
ES
Select from List @
% CEMS QA Tests || » Facility 114 ICR i
@
Would you like to filter email notifications by Geography?
Add a State
State County Actions

No states to display.

Would you like to filter email notifications by Rule? m
€ Return to Notification Filters Next: Choose Notification Destination >

Exhibit8
{StSOGAYT W &BRKBE @iKtSOit [ dzy O ExnibyORTobaidzgdlest$Hd Q 6 A Y R
Statesor U.STerritoriesti 2 FAf GSNJ 2y FNRBY (GKS W{illFI 0SKECSNNRG2NRS
the states or territories that are associated to your CDX State Rev@viePA Regional Reviewmnfile
(Exhibit10)
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Select State and Counties

State/Territories: *

| Select options ']

Counties: *

Select All I ‘ Select options ’

Exhibit9

Select State and Counties

State/Territories: *

| Select options - |

ol |

Select options

Exhibit10

Once you have selected your state or territory, yoay filter to the county levelTo do this, switch the
W/ 2dzyGASaQ G233t S TN Yio selpcSdp@icatie countig@xhibit?l). w{ St SO0 T N
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Select State and Counties

State/Territories: *

|Virginia 'l

Counties: *

I Select from List

| x FAIRFAX COUNTY || x LOUDOUN COUNTY| x

LEE COUNTY

LOUDOUN COUNTY

LOUISA COUNTY

LUNENBURG COUNTY

MADISON COUNTY

Exhibit11

After selecingapplicablecounties, click outside of the dropdown to contindexhibit12). Review your
OK2A0Sas YR ¢6KSy alGdAra¥ASRT Oft A0l W' RRQ G2 FRR i

Select State and Counties

State/Territories: *

IVirgin\'a 'l

Counties: *

I Select from List

| x FAIRFAX COUNTY || x LOUDOUN COUNTY | x

Exhibit12

When satisfied with théiltersz~ Ot A O1 Wb SEGY / K2 2@cBntinueviith thefp®ddessA 2y 5 S
(Exhibit13).
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Filter Contents

Would you like to filter email notifications by Report Type? [m

Would you like to filter email notifications by Geography? Yes I
State County Actions
Virginia FAIRFAX COUNTY Delete

Would you like to filter email notifications by Rule?

£ Return to Notification Filters Next: Choose Notification Destination »

Exhibit13

May 8, 2020
Version 11



CD)(QT ManagingeMail Notifications

Filtering by Rule

ToFAf GSNIJ 68 wdz S Of A 01 (KS ExBGE The default et s ® G 2

allow notifications for alkules.

Would you like to filter email notifications by Rule?

Part 60 Subparts:

Select All l |Se|ect options

Part 62 Subparts:

Select All l |Se|ect option:

Part 63 Subparts:

Select All l |Se|ect option:

State or Other Regulation Subparts:

Select All l |Se|ect option:

Exhibit14

Selecting aule follows the same process for all Parts & Subparts. Firsk, ttle toggle of your desired

PPN G2 OKFy3S Ald TFNERY (EXhbiELE). Sléxi) select dl &pplidadle sifp&te S O (

FTNRY G(KS W {fiehfERHibii15) 2ahdicliclRoyitside the dropdown to clodee dropdown When

y2dz | NB a4l iAEFASR 6AGK (KS NizZ Sa &2dz KI &8

continue with the procesfxhibitl5).

Would you like to filter email notifications by Rule?

Part 60 Subparts:

Select All l |Se|ect options

Part 62 Subparts:

Select All l |Se|ect option:

Part 63 Subparts:

| x AAAA - Municipal Solid Waste Landfills |

l Select from List

| x €Ceec - Coke Ovens: Pushing, Quenching, and Battery Stacks |

State or Other Regulation Subparts:

Select All l |Se|ect option:

€ Retumn to Notification Filters Next: Choose Notification Destination »

Exhibitl5
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Choosing a Notification Destination

Choosing your notification destination requires setting thestinationemail addresgor the
notifications. Thelefault is to send notifications to your CDX registered email addEegdskt16).

\"EPA c EDRI (Compliance and Emissions Data Reporting Interface) Logged in as Sandhya HQ Paleti - State Reviewer | # CEDRI Helpdesk Support

MyCEDRI  CEDRI History My Notifications & CBI Disclaimer Return to CDX  Logout

Step 1 Step 2 Step 3

Choose Notification Destination

By

]
Notification Destinations &

§

&
Would you like to send email notifications to your default CDX registered email address (sandhya.paleti@cgifederal.com)? 2
Would you like to send email notifications to another email address? = -

€ Return to Create/Edit Next: Review & Save Notification Filter > o
[

Exhibit16

Note: You may receive naotifications atuttiple email address by enabling delivery to the CDX
registered email and another email address.

¢2 OKIy3dS @2dz2NJ RSAaANBR SYIFAf | RRNBaazr agraidOK (GKS
cick! RR 9YIl Af | RRN&ldres® yaunotificati@n fikey ExISbYE17)A €
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\"EPA C E D RI (Compliance and Emissions Data Reporting Interface) LppriuerealipRise sty || & S e s

MyCEDRI  CEDRI History My Notifications A CBI Disclaimer Return to CDX Logout
Step 1 Step 2 Step 3
ate/Edit Filter Choose Destination
Choose Notification Destination

Notification Destinations

yoeqpas4 apioid

Would you like to send email notifications to your default CDX registered email address (sandhya.paleti@cgifederal.com)?

Would you like to send email notifications to another email address? Yes

Add Email Address

Alternate Email Address Actions

No alternates to display.
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< Return to Create/Edit Next: Review & Save Notification Filter >

Exhibitl7

Clickingl! RR 9 Y Af &skWRinNBapiomptifiglyaly cdt&r inthe alternateemail address.
St SO0G w{lI@gSQ G2 a

Update Email Address

Please enter an alternate email address. *

Sandhyatest@test.com

Cancel

Exhibit18

Once you are satisfied withyo&rYF A f RSAGAYlI GA2yas &
continue Exhibit19).
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Exhibit19

Review and Save your Notification Filter

Once you have completed the Create/Edit Filter and CholmtiicationDestination steps, it is time to
review your filter information and save your notification filtérerify the filtersettings andd St S O (i
b2dATAOI GapdyyourGilter @ExIBNAD). Fiitére eport submissioasatisfying your filter criteria
will be deliveredo the specified email address).
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